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Introduction note

 In compliance with European legislation on dual use (Reg. (EU) 821/2021) and European and
US legislation concerning restrictive measures towards specific countries, AEN informs that,
starting from 17th July 2024, the order assignment phase will be integrated with the obligation
to complete the ECF digital form (Export compliance form) where required.

 Completing the ECF (Export Compliance Form) is mandatory for all purchase orders that
include Hardware, Software, Technology.

 All orders that do not generate the ECF form on the platform are excluded from the obligation
(for example orders for services)
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Access AEVH platform (1)
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Fill in username and password 
and click on “enter”

Access the Export Control Form Area (2)

Click on “Development Actions” 
to access the area where to fill in 

the Export Control Form (ECF)



How to identify Export Control Forms to be filled in (3) 1/3
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1. Access the Development Actions list

2. Set up filters to quickly identify the ECFs to be worked on:

• Filter #1 : ACTION STATUS value = running

Open the menu with filters list 
and select the one called 

“Action Status”

Set the filter value “Running” 
and click on Search

1
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• Filter #2 : ACTION SCOPE value = Export Control Form - Header level

Open the menu with filters list 
and select the one called 

“Action Scope”

Set the filter value “Export 
Control Form – Header level” and 

click on Search

These are the 2 filters to be set to 
identify the Export Control Forms 

to be filled in

1

2

2

How to identify Export Control Forms to be filled in (3) 2/3
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The result of the 2 filters is a list of 
“plans” (1 plan = 1 ECF) where to 
complete the header information

How to identify Export Control Forms to be filled in (3) 3/3

PLEASE NOTE

Each AEVH plan is composed by:

 1 "header" action where the Supplier is required to complete the 3 mandatory questions + 1 question to formalize the end of the
activities on the ECF

 1 “PO line” action for each PO line Supplier must fill in the action only if the item has dual use and/or U.S. origin
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1. Click on the PO code (see column “TASK NAME”) to view details and start fill header information

2. Complete questions 2, 3 and 4

How to fill in information at Header Level (4) 1/2

Click on Edit Values to 
fill in information

Select responses

Please note
This answer must be filled in:

Option #1: immediately, if you have
answered “no” and “no” to questions
number 3 and 4

Option #2: later on, if you have
answered “yes” to question number 3
and/or 4, AND you have completed at
least 1 PO line action
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3. Click on Save

4. Click on Complete Task only if all questions are filled in (including response “Does the supplier confirm that he has completed all 
required data on all items subject to compilation?  see slide 7)

How to fill in information at Header Level (4) 2/2

1

2

Click on Save, exit from the 
Header Level Action and access 

PO line actions.
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If you have answered “yes” to question number 3 and/or 4 (Header Level Action), you should identify the PO line actions related to be 
filled in:

1. Within the Header Level Action copy the PO number

2. Go back to the Plan List and search for the PO number within the filter named “Action Description”

How to fill in information at PO Line Level (5) 1/2

Click here to go back 
to the plan list

First part of the task 
name (PO number) is 

equal for all actions of 
the same plan

Second part of the task 
name (PO line) is 

different for all actions 
of the same plan
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3. Click on the PO line action (item) with dual use and/or US origin to start filling information and click on “Edit Values”

4. Click on Save and Complete Task when finished

How to fill in information at PO Line Level (5) 2/2

These are 3 SAP 
information and are not 
editable by the supplier

1

2
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1. Access the Header Level action of the plan (the one without the PO line number)

2. Click on Edit Values and fill in the last confirmation question

3. Click on Complete Task

How to confirm all activities are finished for the ECF

Confirm when you have 
completed all PO line actions


